


AUBURN PLANNING BOARD MEETING 
 

July 14, 2015 

Agenda 
 

6:00 P.M. - City Council Chambers (Auburn Hall) 
 

1. ROLL CALL: 

2. MINUTES:  Approval request of the May 12, 2015 meeting minutes. 

3. OLD BUSINESS: 

A. The following item was postponed at the June 9
, 
2015 Planning Board meeting and a 

revised plan will be presented.   

 

Jan Wiegman, Project Manager for Wright-Pierce Engineers, an agent for Lake 

Superior Corporation, is seeking approval for Special Exception and Site Plan Review 

for a Self Storage Facility, located at 900 Center Street (PID # 301-017-002) pursuant 

to Chapter 60, Section 499 (b. 17) General Business District (new buildings over 

5,000 sf), Section 1335 Special Exception and Section 1276 Site Plan Review.  The 

proposal includes 5 storage buildings totaling 27,450 sf. and associated 

improvements. 

 

4. OLD BUSINESS: 

 

A. Staff will present a final draft Zoning Text Amendment to the City of Auburn’s 

Zoning Ordinance to create a “Moderate Density Residence District” to facilitate the 

implementation of the 2010 Comprehensive Plan’s recommendation for Moderate 

Density Residential Development in certain areas of Auburn. 

 

B.  Staff will present a second draft “Adaptive Re-use” Ordinance for the Planning Board 

review and discussion.  

 

5. NEW BUSINESS: 

 

6. MISCELLANEOUS:  

 

A. Set a date for the next Planning Board workshop on Form Based Code.  Suggest Tuesday, 

July 28
, 
2015 at 6 pm. 

 

7. PUBLIC COMMENT: 

 

8. AJOURNMENT: 

 

 

Next scheduled meeting is on August 11, 2015 6 p.m. Council Chambers 
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Offices Throughout New England  |  www.wright-pierce.com  99 Main Street 
   Topsham, ME 04086 USA 
   Phone 207.725.8721 | Fax 207.729.8414 

July 2, 2015 
W-P Project No. 13034B 
 
Mr. Douglas Greene 
City Planner 
60 Court Street, Suite 104 
Auburn, ME 04210 
 
 
Subject: Revised Site Plan Review Submission  
  Self-Storage Facility 
  Center Street, Auburn, Maine 
  
Dear Mr. Greene: 
 
Since the Planning Board meeting on June 9th, the developer has met with the abutter at 1215 Turner Street and 
has active ongoing dialogue with the family to reach a mutually agreeable buffer solution.  We are very close to 
confirming the final solution based on the attached site plan and will forward any changes to the buffer area once 
the buffer is confirmed.    We have initiated a sewer easement agreement with the abutter and have prepared the 
Street Discontinuance petition.  We will be filing the petition prior to the planning board meeting when Mr 
Raubeson is back in town.  
 
The revised site plan shows the building along the rear property line increased in depth from 15’ to 20’ and with a 
narrow 15 foot wide access aisle along the rear of the building.  The building will be 35 feet from the rear 
property line and there will be a 20 foot wide landscaped buffer between the access aisle and the property line.  In 
order to accommodate this revised plan, the distance between two of the buildings will be reduced from the 28 
feet originally shown to 25 feet and a waiver from the 30 foot standard in Section 60-500 (3) d. is requested.  The 
30 foot distance cannot be achieved in this case because of the CMP pole line easement that crosses the parcel and 
does not allow for the building program to move closer to Center Street than is currently shown.  The total 
building area proposed for the site is now 28,500, s.f. and the total paved area is 1.45 ac. 
 
The revised plans also show the sewer extension to serve the property at 1215 Turner Street.  Attached is an email 
from Sid Hazelton at the Auburn Sewerage District indicating that they will allow the second private line on the 
service connection.  As mentioned above we are actively pursuing an easement with the owners of 1215 Turner 
Street for the sewer service and expect to have it in place prior to the planning board meeting on July 14th. 
 
The revised site plan increases impervious area of the proposed project over the original site plan. To address this 
change we have revised the stormwater management plan to demonstrate that the proposed stormwater treatment 
measures will be adequate to serve the revised plan.  We have attached the revised stormwater management plan.   
 
As mentioned above, we have reached a verbal agreement on a solution for the buffer area between the site and 
the rear of the property at 1215 Turner Street and will be providing a plan of the agreed upon buffer and fence 
arrangement once the parties confirm the details of the buffer.  
 
We have also included with this submission a copy of the fire truck turning movement simulation that is based on 
the E-One fire apparatus that is based in the Center Street Fire Station and is the likely first vehicle to respond to 
the site.  The simulation demonstrates that the truck can circulate around the site without backing up.  Once the 
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site is built we would encourage that the fire department confirm the maneuvering through the site with an actual 
test run. 

I f you have any questions, please let me know. 

Very truly yours, 

WRIGHT-PIERCE 

JBW/ 

Enclosure 

cc: Richard Raubeson 

Richard Trafton 
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Jan Wiegman

From: Sid Hazelton <shazelton@awsd.org>
Sent: Tuesday, June 16, 2015 8:00 AM
To: Jan Wiegman
Cc: Mike Broadbent; dgreene@auburnmaine.gov
Subject: RE: Self Storage Facility 
Attachments: SKMBT_C284e15061607310.pdf; SKMBT_C284e15061607311.pdf

Hi Jan, 
I have reviewed the plan you sent me.  Although it is far from ideal, I understand your client has little option other than 
to share a common sewer service with the homeowner.  In order to connect to our sewer main as new customers, a 
sewer assessment fee, capacity fee, and inspection fee will need to be paid by the homeowners, as well as your client. 
 
As you know, sewer services are private property. I would strongly suggest that you develop and execute easement 
language that addresses future maintenance responsibilities for both parties.    
 
I have attached our fee schedule, and a sewer rate schedule.   
 
In a nutshell, the fees for each of you to connect are: 
 
$750 assessment fee 
$750 capacity fee 
$50 inspection fee 
$1,550.00 total (each) 
 
These fees must be paid in full before connection. 
 
I assume you will contact the homeowners to facilitate the process? If you have any question, please contact me. 
Thanks, Sid 
 
 
 
 
 
 
 
 
From: Jan Wiegman [mailto:jan.wiegman@wright-pierce.com]  
Sent: Monday, June 15, 2015 5:27 PM 
To: Sid Hazelton 
Subject: Self Storage Facility  
 
Sid, 
Thank you for looking at this situation with the sewer service alternative for the residential property at 1215 Turner 
Street.   I have attached an overall site plan and then excerpts from the grading and the utility plans showing where 
approximately the sewer extension would be to serve the residence.  The septic tank is located at the rear of the 
building and the leach field is located largely on our side of the line.  We would extend the line and install an additional 
MH  so that the line could bend to pick up the sewer where it leaves the house currently.   
Any thoughts on how best to correct this situation would be appreciated.   
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Thanks, 
Jan 
 
____________________________________________________ 
Jan Wiegman, PE | Project Manager 
 
99 Main Street | Topsham, ME 04086 
Office 207.725.8721 | Direct 207.319.1520 | Cell 207.576.0282 
 

 
 



PETITION FOR STREET DISCONTINUANCE 

 

To the Municipal Officers of the City of Auburn: 

The undersigned respectfully request that a street, as established by the Auburn City Council, 
now known as Glenn Street, is no longer of public use and necessity and it is requested that the 
same be discontinued as provided in 23 M.R.S.A. § 3026 and that the City of Auburn not retain a 
public easement over the herein described discontinued area. As the abutting property owner(s) 
I/we hereby waive any claim for damages resulting from the discontinuance of the street.  

 

Dated this ____________________day of _________________________2015 

 

Witness:      Petitioner: 

_____________________________________ ____________________________________ 

_____________________________________ ____________________________________ 

_____________________________________ ____________________________________ 

 

Description of street requested to be discontinued: 

All of Glenn Street as was accepted by the Auburn City Council as Glendale Street on April 17, 
1950, recorded in the Auburn City Council Records, Volume 16, Page 186; said street being fifty 
(50) feet in width and one hundred sixty three (163) feet in length and lies westerly of Center 
Street; the name of said street being changed to Glenn Street by order of the Auburn City 
Council on February 19, 1962. Recorded in Auburn City Council Records, Volume 18, Page 
262.  
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L A K E SUPERIOR CORPORATION 

STORIVIWATER MANAGEMENT PLAN 

S E L F - S T O R A G E F A C I L I T Y 
C E N T E R S T R E E T , AUBURN, ME 

June 23, 2015 

Prepared By: 

Wright-Pierce 
99 Main Street 

Topsham, Maine 04086 

Phone: 207-725-8721 
Fax: 207-729-8414 

FOR 

No. 5852 / / 



STORMWATER MANAGEMENT PLAN 

L A K E SUPERIOR CORPORATION 

SELF-STORAGE F A C I L I T Y 

C E N T E R S T R E E T , AUBURN, MAINE 

(Revised 06-23-2015) 

I N T R O D U C T I O N 

Lake Superior Corporation is proposing to construct a self-storage facility on a parcel o f land 

situated between Center Street and Turner Street. The 5.36 acre site is currently undeveloped 

and the proposed project wi l l disturb 4.8 acres. 

E X I S T I N G C O N D I T I O N S 

Currently, the majority o f the undeveloped site is a grassed area with woods covering the 

remainder o f the site. The site generally slopes from higher areas in the western portion of the 

site to lower areas in the eastern portions o f the site. Stormwater flows f rom west to east across 

the site and eventually Hows into a storm drainage system in Center Street. Some of the site's 

runoff is collected in a wetland located on the southern portion o f the site that drains into a 

unnamed stream that crosses Center Street and is tributary to Bobbin M i l l Brook. Bobbin M i l l 

Brook is a tributary o f the Androscoggin River. 

Soils mapping and characteristics were obtained from the Medium Intensity Soil Survey for 

Androscoggin County. As indicted on the attached soils map the primary hydrological soils 

group covering the site is Group C with some areas covered by Group B and Group D. 

P R O P O S E D C O N D I T I O N S 

The proposed self-storage facility w i l l consist o f five storage buildings, paved access drives and 

various site improvements including the creation o f stormwater management infrastructure. The 

proposed development wi l l disturb 4.8 acres o f developed land, which includes 2.14 acres o f 

impervious area. The majority o f the surface runoff from the development w i l l directed to a wet 
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pond located on the southerly portion o f the site where the collected runoff wi l l be treated and 

conveyed to the wetland on the southerly portion o f the site. Runoff from the access drive w i l l 

f low into underdrained soil filter located on the easterly portion o f the site where the collected 

runoff w i l l be treated and conveyed to the existing storm drainage system in Center Street. 

R E G U L A T O R Y R E Q U I R E M E N T S 

The City o f Auburn Site Plan Review Ordinance. Section 14 requires that the stormwater runoff 

from the site shall be managed in accordance with Maine Department o f Environmental 

Protection's (MDEP) regulations outlined in Chapter 500 and 502. The proposed development 

wi l l disturb more than one acre o f land and wi l l create more than one acre o f pavement, and as a 

result the development must comply with MDEP's Basic and General Standards. These 

standards provide specific design criteria for water quality treatment. 

W A T E R Q U A L I T Y T R E A T M E N T 

As previously mentioned, the majority o f stormwater runoff from the development wil l be 

collected in a wet pond situated on the southerly portion o f the site. Runoff from the access drive 

w i l l be collected in the underdrained soil filters located on the easterly portion o f the site. 

The wet pond was designed in accordance to the MDEP's BMP Technical Design Manual. The 

design criteria for the wet pond requires that permanent pool volume must capture 1.5" o f 

rainfall from the subcatchments impervious area and 0.6" o f rainfall from the vegetated area o f 

the watershed, and the channel protection volume must treat 1.0'* o f rainfall from the 

subcatchments impervious area and 0.4" o f rainfall from the vegetated area o f the watershed. 

Similarly each underdrained soil fdter basins was designed in accordance with MDEP's BMP 

technical Design Manual which states that the volume within the basin must capture and treat 

1.0" of rainfall f rom the subcatchments impervious area and 0.4" o f rainfall f rom the vegetated 

area o f the watershed. Additionally, each basin is designed to store the treatment volume at a 

depth o f 1.0 feet or less and water above that depth will be drained directly to the outlet control 

structures, through an existing ditch and into the storm drain system in Center Street. 
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The following tables outline the contributing areas draining into each treatment system and a 

comparison o f the required treatment volumes versus the treatment volumes provided in the wet 

pond and the underdrained soil filters: 

C O N T R I B U T I N G A R E A S 

Contributing Areas (SF) 
Treatment 

System 
Developed 

Area 
Impervious 

Area 

Wet Pond 52.348 85.186 

USF1 7.182 3.330 

USF2 6.508 3.330 

W E T POND T R E A T M E N T V O L U M E S 

Treatment 
System 

Permanent Pool 
Volume 

Required ( C F ) 

Permanent 
Pool Volume 

Provided ( C F ) 

Channel 
Protection 

Volume Required 
( C F ) 

Channel 
Protection 

Volume Provided 
( C F ) 

Wet Pond 13.266 28.157 8.844 20.882 

U N D E R D R A I N E D S O I L F I L T E R T R E A T M E N T V O L U M E S 

Treatment Volumes 
( C F ) 

Treatment 
System 

Required Provided 

USF1 517 600 

USF2 494 600 

The treatment systems on the site w i l l capture the runoff from 91,846 square feet o f impervious 

area. Only 1,560 square feet o f impervious area w i l l not be captured, making for the percentage 

o f impervious area treated at 98%. The general standards require that 95% o f the new 

impervious surface be treated; this site w i l l meet that standard. 
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The total developed area is 78.787 square feel and the treatment systems wi l l capture and treat 

66,038 square feet o f this area making for a treatment percentage o f 84 %. The genera! standards 

require that 80% of the developed area be treated, this site meets the standard. 

W E T POND S P I L L W A Y P E R F O R M A N C E 

Chapter 4 o f MDEP's BMP Technical Manual requires that a spillway be designed to 

independently convey the runoff from at least the 25 year. 24 hour storm while maintaining at 

least 1 foot o f freeboard between the peak water surface elevation and the tip o f the embankment 

crest. Additionally the spillway must safely convey the 100 year storm without overtopping the 

embankment. The following table documents the wet pond's spillway performance: 

W E T POND S P I L L W A Y P E R F O R M A N C E 

Storm 
Event 

Water 
Surface 

Elevation 
Crest Freeboard 

(FT) 

lOyr 236.1 238.5 2.4 

25vr 236.3 238.5 

lOOyr 236.6 238.5 1.9 

C O N C L U S I O N 

By incorporating various treatment methods and measures runoff from the proposed 

development wi l l receive treatment thai meets the Basic and General Standards. 
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S t o r m w a t e r T rea tment Area S u m m a r y 

Lake Super io r C o r p o r a t i o n Sel f -Storage Facil i ty 

Center S t ree t , A u b u r n , M a i n e 

5F AC 

Dis tu rbed Area (Total ) 209 ,249 4 .80 

W e t Pond 

Imperv ious 

Deve loped 

85 ,186 

52,348 

1.96 

1.20 

Sub-Tota l 137,534 3.16 

U n d e r d r a i n e d Soil Fi l ter 1 

P a v e m e n t 

Deve loped 

3,330 

7,182 

0.08 

0.16 

Sub-Tota i 10,512 0.24 

U n d e r d r a i n e d Soil Fi l ter 2 

Pavemen t 

Deve loped 

3,330 

6,508 

0.08 

0.15 

Sub-Tota l 9 ,838 0.23 

U n t r e a t e d Pavemen t 1,560 0.04 

D is tu rbed Area ( res to red ) 37 ,056 0.8S 

Stormwater Treatment Summary 

Lake Super io r Co rpo ra t i on Self-Storage Facil i ty 

Cente r St reet , A u b u r n , M a i n e 

SF AC % 

Tota l Imperv ious Area 

Tota l Imperv ious Area T rea ted 

To ta l Imperv ious Area U n t r e a t e d 

93 ,406 

91 ,846 

1,560 

2.14 

2 .11 

0.04 

98.33 

To ta l Deve loped Area 

To ta l Deve loped Area T rea ted 

To ta l Deve loped Area U n t r e a t e d 

78,787 

66,038 

12,749 

1.81 

1.52 

0.29 

83.82 



LAKE SUPERIOR CORPORATION
SITE PLAN REVIEW DRAWINGS FOR

SELF STORAGE FACILITY
AUBURN, ME
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DIVISION 7-B. – MODERATE DENSITY RESIDENTIAL DEVELOPMENT DISTRICT  

Sec. 60-285. - Purpose.  

This district is intended to allow moderate density residential development as recommended in the 
adopted 2010 Comprehensive Plan.  This district provides for and encourages a wide variety of 
residential types and a mixture of rental and home ownership. This zone has a maximum density of 8 
dwelling units per acre, and requires 25 percent usable open space. It is intended that this district will 
provide the maximum possible freedom in the design of structures and their grouping and will encourage 
flexible and imaginative layouts and designs.  

Sec. 60-286. - Use regulations.  

(a) Permitted uses. The following uses are permitted:  

(1) One-family detached dwellings. 

(2) Two-family dwellings. 

(3) Attached single-family dwellings (Townhouses), provided that they are approved by the 
planning board as part of a planned residential unit development and subdivision, under the 
provisions of division 10 of article IV and division 4 of article XVI of this chapter.  

(4) Farming of field crops, row crops, orchards or truck gardens. 

(5) Shelter for abused persons.  

(6) Accessory uses, buildings or structures. 

(7) Municipal uses and buildings. 

(b) Special exception uses. The following uses are permitted as special exceptions after approval by the 
planning board in accordance with division 3 of article XVI of this chapter:  

(1) All uses are permitted by special exception in the Urban Residence (UR) District (division 7 of 
article IV of this chapter).  

(2) Professional offices. 

a. Shall be in buildings which are listed on the state resource list and/or federal historic 
register.  

b. All renovations to the building either internally and externally or both to accommodate the 
office use shall be accomplished in conformance with accepted historic preservation and 
rehabilitation guidelines.  

c. A single sign to identify the building and its uses, conforming to the requirements contained 
in article VI of this chapter. Signs shall not be lighted.  

(3) Multi-Family Dwellings. 

a. Special Buffering Conditions- Landscaping or fencing buffers may be added as conditions 
by the Planning Board for proposed Multi-Family Dwellings.  

b.  Special Yard Requirements- There shall be a minimum 50 foot set-back around the entire 
property for proposed Multi-Family Dwelling projects.   

c Compatibility- The Proposed Multi-Family Dwelling(s) shall be compatible with the adjacent 
and surrounding area.  Compatibility shall mean the characteristics of different uses or 
activities or design which allow them to be located near or adjacent to each other in 
harmony.  Some elements affecting compatibility include height, scale, mass and bulk of 
structures. Other characteristics include pedestrian or vehicular traffic, circulation, access 
and parking impacts. Other important characteristics that affect compatibility are 

D  R  A  F  T 
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landscaping, lighting, noise, odor and architecture. Compatibility does not mean "the same 
as" rather, compatibility refers to the sensitivity of development proposals in maintaining the 
character of existing development. 

d. Lot Size- Lots for proposed Multi-Family Dwellings shall contain a minimum of 3 acres. 

e. Street Location- Proposed Multi-Family Dwelling shall be located on an Arterial or Collector 
Road. 

Sec. 60-287. - Dimensional regulations.  

All structures in this district, except as noted, shall be subject to the following dimensional 
regulations.  

(1) Minimum lot area, width and depth. For each building erected, there shall be provided lot areas 
as follows:  

a. Building housing one family: 10,000 square feet minimum lot area, not less than 100 feet 
width, and 100 feet in depth.  

b. Buildings housing two families: 12,000 square feet minimum lot area, not less than 100 feet 
width, and 100 feet in depth.  

c. Multifamily buildings: 3 acre minimum lot area for the first multi-family dwelling unit and 
5,000 square feet minimum lot area for each additional dwelling unit. No lot shall be less 
than 200 feet width and 200 feet in depth. More than one principal building per lot is 
allowed.  

 

(2) Density. The following maximum densities per acre shall apply, according to housing type:  

One-family 4 units per acre 

Two-family 6 units per acre 

Multifamily  8 units per acre 

  

 (3) Yard requirements.  

a. Rear. There shall be behind every building a rear yard having a minimum depth of 25 feet 
or 25 percent of the average depth of lot, whichever is less.  

b. Side. There shall be a minimum distance of five feet between any building and the side 
property line plus the side yard setback shall be increased one foot for every five feet or 
part thereof increase in street frontage over 50 feet to a maximum of 15 feet for side yard 
setback.  

c. Front. There shall be in front of every building a front yard having a minimum depth of 25 
feet or 25 percent of the average depth of the lot whichever is less.  

d. Principal buildings. More than one principal building may be erected on a lot, provided that 
the building meets all yard setback requirements. and are separated by a distance 
equivalent to the height of the higher building or 30 feet, whichever is greater.  

 

(4) Height. The height of all structures shall be limited to 2½ stories or 35 feet, except as follows:  
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a. Multifamily buildings shall have a maximum height of 4 stories or 45 feet from grade. 

b. A church or temple or windmill may have a maximum height of 65 feet from grade, 
provided that the front yard, rear yard and each of the side yards shall be increased by one 
foot for each foot in height in excess of 35 feet.  

(5) Off-street parking. Off-street parking spaces shall be provided in accordance with the 
requirements for specific uses as set forth in articles V through XI of this chapter.  

(6) Open Space- Not less than 25 percent of the net acreage shall be devoted to useable open or 
green space. Usable open or green space shall be accessible to for the use and enjoyment of 
residents, shall not be steep sloped (over 10% slope), shall not include wetlands, or required 
buffer areas, may include paved or not, pedestrian walkways or trails or, open areas for play.  
Net acreage shall include all land contained within the project except dedicated streets or street 
rights-of-way shown on the city's adopted master development plan or proposed to be so 
included within a reasonable period of time.  
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ARTICLE XIV. - HISTORIC AND ARCHAEOLOGICAL RESOURCES  

DIVISION 1. - GENERAL 

Sec. 60-1094. - Purpose.  

The provisions set forth in this article are intended to protect the public health and 

safety, promote the general welfare of the community and conserve the environment by 

assuring that all projects requiring planning board review are designed and developed in 

a manner which ensures that adequate provisions are made for protection of historic 

and archaeological resources; minimizing the adverse impacts on adjacent properties; 

and fitting the project harmoniously into the fabric of the community and promoting 

economic viability of important historic properties.  

(Ord. of 9-21-2009, § 5.8A)  

Sec. 60-1095. - Submission requirements.  

The location of historic and/or archaeological resources, must be indicated on the plans 

if the area is located within identified historic or archaeological areas shown on the 

Maine Historic Preservation Commission Maps in the Community  Planning and 

Development Office.  

(Ord. of 9-21-2009, § 5.8B)  

Sec. 60-1096. - Standards of approval.  

The plan for the development will reflect the natural capabilities of the site to support 

development. Building lots and support facilities will be clustered in those portions of the 

site that have the most suitable conditions for development. The development shall 

include appropriate measures for protecting these resources including, but not limited 

to, modification of the proposed design of the site, time of construction, and limiting the 

extent of excavation.  

1. (Ord. of 9-21-2009, § 5.81C)  

 

DIVISION 2 - ADAPTIVE RE-USE OF STRUCTURES OF COMMUNITY SIGNIFICANCE 

Sec. 60-1100. –.  Purpose-  

The purpose of this Section is to encourage the preservation and re-use of certain 

structures, that by their past use and importance to the community, are worthy of 

special considerations and flexibility in order to preserve them and make them 

economically viable for preservation.  In addition, the adaptive re-use must not be a 

detriment to the surrounding properties and neighborhood. 
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Section 60-1101- Definitions-   

Adaptive Re-use- the process of reusing an old site or building for a purpose other than 

which it was built or designed for.  

Adaptive Re-use Historic Structure- Any building constructed before January 1, 1955.  

Structures of Community Significance - A building that by virtue of its use in the 

community has created a value deserving of preservation and continued use. 

 

Section 60-1102- Criteria and Eligibility for Adaptive Re-use Consideration. 

A. Criteria - A potential applicant for Adaptive Re-Use must first meet the following 

criteria and have a mandatory preliminary staff meeting prior to submitting an 

application to the Planning Board for their consideration. The applicant shall 

prepare an Adaptive Re-Use Compliance Statement that addresses the 

following: 

 

1. Age- Eligible structures must have been constructed before January 1, 1955.  

2. Community Significance- The applicant must be able to document and 

describe how existing structure and site has made a significant social, 

economic, and cultural contribution to the neighborhood, city, and/or the 

region.    

3. The Structure has been vacant or underutilized for at least 2 years. 

4. Economic hardship- The applicant shall provide documentation that the 

preservation of the structure is not economically viable under the current uses 

and conditions.  

 

B. Mandatory Preliminary Staff Meeting- The applicant shall schedule a preliminary 

meeting with the Planning Staff to review the project’s eligibility, draft application 

and other site and surrounding issues.  The Staff will respond to the applicant in 

writing within 5 working days of the meeting on its determination that the project 

can proceed or not.  

  

C. Presentation to the Plan Review Committee- The Staff or applicant may request 

that the application be presented to the Plan Review Committee at their regular 

monthly meeting for a more comprehensive review. 

  

D. Eligible Application- A site or structure that meets 3 of the 4 criteria is eligible to 

proceed with and application procedure process. 
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Section 60-1103- Application Procedure-  

A. Application Requirements- The applicant shall also provide the following: 

1. A complete application that meets the requirements of a Special Exception 

(Sec. 60-1276-1313) and Site Plan Review (Sec. 60-1335-37). 

2. Additional Project Narrative Information  

a. A description of the surrounding neighborhood including, historical, 

societal, physical, environmental and economic conditions. 

b. Existing site/structural conditions including: any past, existing or 

potential environmental issues, parking, open space and historic 

information. 

c. Proposed Uses and associated activities including a description of 

hours of operation, signage and number of employees. 

d. Financial Statement that provides evidence that the proposed use is both 

feasible and marketable along with documentation of the expected costs 

and financing is available to complete the project. 

e. Parking Plan- that includes existing or relocated on-site parking, any 

proposed off-site parking such as leased, shared or municipal parking 

within 500 feet of the project. 

f. A Mitigation Plan that addresses any negative impacts, if any, to the 

surrounding area. 

g. Treatment of Building Exterior- Photos of the existing structures and 

elevation drawings that show any proposed changes.  Also to be 

included are any plans for any building additions, demolition or 

alterations. 

 

B. Planning Board Action-  

1. The Planning Board shall review applications for Adaptive Re-use 

following all the provisions of Special Exceptions (Sec. 60-1276-1313) and 

Site Plan Review (Sec. 60-1335-37). 

2. The Planning Board shall hold a Public Hearing for all Adaptive Re-Use 

Applications. 

 

C. Special Considerations  

1. New Construction- Any new construction on the property or additions to 

the structure must be approved by the Planning Board and shall not 

exceed 10% of the existing structure.  Any request to exceed 10% shall 

not be approved without a waiver by the Planning Board. 

2. Parking- The existing number of parking spaces must remain on site but 

may be relocated on site.  Additional parking may be approved that is 
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generated from leased or shared parking with a minimum 5 year option or 

contract, or be available at municipally owned parking within 1,000 feet. 

3. The Planning Board may reduce or waive yard and setback requirements.  
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